“HELPFUL HINTS” 
COMPLETING AND APPLICATION/ RESUME FOR
TECHNICIAN VACANCY ANNOUNCEMENT
 APPLICATION/ RESUME MUST:
1.    INCLUDE ALL REQUESTED INFORMATION

2.    CONTAIN VACANCY ANNOUNCEMENT NUMBER
3.    INCLUDE UP-TO-DATE MAILING ADDRESSES AND PHONE NUMBERS (BUSINESS AND HOME)

4.    INCLUDE COMPLETE AND DETAILED DESCRIPTION OF JOB DUTIES RELATING TO THE POSITION FOR WHICH YOU ARE APPLYING.

5.    INCLUDE ALL MILITARY (INCLUDING NATIONAL GUARD) SERVICE, RANK(s), MOS(s) or AFSC(s), DATES OF SERVICE and DUTIES)

6.    BE TYPED OR NEATLY HANDWRITTEN IN DARK INK

7.    BE FREE OF UNCOMMON ABBREVIATIONS AND ACRONYMS

8.    INCLUDE CIVILIAN AND MILITARY EDUCATION

9.    NOT CONTAIN COPIES OF OFFICIAL JOB DESCRIPTIONS

10.  BE FORWARDED TO THE HUMAN RESOURCE OFFICE, NOT THE ACTIVITY WHERE THE PARTICULAR POSITION IS LOCATED
11.  RECEIVED IN HRO NOT LATER THAN ANNOUNCEMENT CLOSING  DATE
12.  IN LIEU OF POSTAL MAILING, YOU MAY EMAIL YOUR APPLICATION OR RESUME TO HROJOB@mdbalt.ang.af.mil.  FAXES ARE ACCEPTABLE AS WELL AT (410) 576-6176.  PLEASE CONTACT THE HRO TO MAKE SURE YOU FAX ARRIVED AND WAS COMPLETE!

13.  PLEASE SEE THE PAGE TECH APPLICATIONS FOR ADDITIONAL INSTRUCTIONS AND DETAILS!

ALWAYS READ THE VACANCY ANNOUNCEMENT CAREFULLY AND THOROUGHLY!
