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Information Technology Centers

Camp Fretterd Military Reservation

13618 Desert Storm Lane, Bldg 210

Reisterstown MD 21136

Phone:  (410) 702-9615

Fax:  (410) 429-2986

1 February 2006

Subject:  ITC Door Access Agreement
The following code is assigned to SGT Samples, 1-124, at the Laurel Armory in order to gain access to the ITC classroom:

	Issue Date
	Expiration Date
	Code

	13 Feb 08
	13 Feb 09
	000000


This code will be secured and accounted for by the below signed party until terminated. Issued party will notify the ITC upon transfer or termination of position. This code should be treated as if it were classified material, and not given out because access is monitored. Issued party is responsible for ALL property contained within the room during his/her period of usage. Issued party is accountable for him/herself and all personnel he/she allows in the room. Issued party will monitor all usage during the period the room is opened by issued party. By signing this form, you take responsibility for the classroom equipment; and security responsibilities. Under no circumstance should this code be given to ANY other person(s) for any reason. In addition no one should be given access to any of the ITC facilities or equipment without supervision by an approved individual on your staff or yourself. All usage must first be scheduled through the ITC before you use/open the room.

After each use, ensure that the ITC is cleaned and secured.



I was issued the above door code and understand the above responsibilities and guidelines for accessing the ITC.

_______________________

_________________________________________

Date




SGT Sample
______________________

__________________________________________

Date




Tressa Lester






DTT State Manager
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