 















Phase I

OFFICER CANDIDATE GUIDE

SUPPLEMENT




[image: image21.png]SCHARFR p‘
i 7 Fegment)
HQ 704k SUPPLY

HAMPSTEAD

o,
i
-’

g ()7 ) -

2 R \
wles

Camp Fretterd















1ST BATTALION (OCS)

70TH REGIMENT (LDR)
CONSOLIDATED  

OCS PHASE I ANNUAL TRAINING

TABLE OF CONTENTS
CHAPTER 












PAGE

1.  ORIENTATION












2

2.  PROCEDURES (DFAC, PLT TRNR SHACK, LIGHTS OUT)

5
3.  BARRACKS STANDARDIZATION 







8
4.  MAINTENANCE AND CLEANING 







15
5.  STRENGTH REPORT CARD








16



6.  LIGHTS OUT EXTENSION REQUEST CARD




17
7.  PACKING LIST 












18
8.  REQUIRED KNOWLEDGE









19
9.  FIELD HYGIENE AND INJURY PREVENTION




20
10. CAMP FRETTERD MILITARY RESERVATION MAP


  
22
CHAPTER 1

ORIENTATION
1-1. ORIENTATION:  This chapter addresses information specific to Phase I Annual Training at Camp Fretterd Military Reservation and the Camp Baker Training Site.

1-2.  
ARRIVAL: 

1-2.1.  
SHAKE-DOWN INSPECTION:  Immediately upon arrival, the TAC Staff will conduct a shakedown inspection.  Any items not on the packing list will be segregated and secured in a central storage area.  All contraband will be confiscated.  Contraband items are listed in Appendix L of the Officer Candidate Guide.  Candidates found with contraband items after the shakedown inspection will be in violation of the OCS Honor Code.

1-2.2.  
ORGANIZATION:  Officer Candidates will be organized into company and platoon elements without regard to state integrity.

1-2.3. 
 BARRACKS:  All gear will be moved into the barracks after the shakedown inspection.  After moving in, Officer Candidates should take advantage of any available time to prepare their barracks displays.  MD Officer Candidates will be available for assistance.  

1-2.4.   CANDIDATE CHAIN-OF-COMMAND:  A candidate chain-of-command will be formed once the OCS platoons are organized and all states are present.


1-2.5.
LINEN:  Officer Candidates will sign an individual hand receipt for their linen and mortarboard.  Hand receipts will be cleared prior to departure.


1-2.6.
PRIVATELY OWNED VEHICLES (POV): POV’s owned by officer candidates will remain in the parking lot adjacent to the 1/4 mile track (see Chapter 10, Map).  Candidates will register their POV during inprocessing.  A parking permit will be issued and must be displayed in the front window of the POV at all times.  Once training begins, candidates are not authorized to enter their vehicles, without permission from the TAC staff.  

1-2.7.
PRIVATELY OWNED WEAPONS (POW): POW’s are not authorized at OCS.  Candidates possessing POW’s will surrender item to the S-4, where it will be stored for the duration of training.

1-3.  
BARRACKS ORGANIZATION:
1-3.1.  
BUILDING ASSIGNMENTS:  Barracks will be assigned by platoon.  Females will be assigned to separate buildings.

1-3.2.  
ROOM ASSIGNMENTS:  Rooms will be assigned by squad, beginning with the rooms closest to the center.  Every attempt will be made to place squads on one side of each wing.  Organization is as follows:





(1) Male Barracks






(a)  Left wing:  First squad on the left, second squad on the right.  






(b)  Right wing:  Third squad on the left, fourth squad on the right.

(2) Female Barracks:  Rooms will be organized by platoon.  Every attempt will be made to occupy only one wing.

(Note: Left and right wings refer to the wings as if you are standing on the porch facing the building.  Left and right sides of the hallway are as if you are standing in the center between the wings facing down the hall)

1-3.3.  
DISPLAYS:  Barracks displays will be in accordance with guidance contained in Chapter 3.  Since the rooms are small and space limited, only items on the display SOP may be kept in the rooms.  Additional items will be stored in the storage areas (see Paragraph 1-3.5).  Exceptions include small personal items and class materials that may be kept in personal storage areas (small amount of space in chest of drawers and in duffel bag).



1-3.4.
ROOM DOORS:  In the barracks, room doors will not be shut.            

1-3.5.  
STORAGE:  Each building has two storage rooms in the center.  These rooms will be utilized for TA-50 and any issued unit equipment (i.e. water cans) but are off limits without prior authorization from platoon TACs. Platoon leaders will need to plan and coordinate access.  Storage areas are subject to inspection.  They need to be kept clean and well organized.

1-3.6.
SUPPLY CLOSETS:  In addition to the storage areas listed above, there are several supply closets in each building.  These closets are for cleaning materials, toilet paper, paper towels, extra linen, and trashcans only.  Supply closets will be kept clean and are subject to inspection.

1-3.7.  
DAY ROOMS / CLASSROOMS:  At the front of each building is a day room and classroom.  These rooms will be utilized for, study halls and platoon activities.  These rooms must be kept clean and orderly.  Furniture shall not be removed from these areas but may be rearranged within the space provided.

1-3.8.  
LATRINES:  Latrines are subject to inspection at all times.  Floors, mirrors, toilets, urinals, sinks, ledges, and trashcans shall be kept clean.  Latrines in the female billets are off-limits to males and vice versa.  

1-4. 

RELIGIOUS SERVICES: Religious services will be performed by the MD RTI chaplain per the training schedule.  The Chaplain will perform other informal services as requested by the student chain-of-command.  Religious services are not mandatory but any candidate choosing not to attend will perform duties as assigned by the TAC staff.

1.5.

LAUNDRY:  Officer Candidates are required to maintain a sufficient amount of clean laundry at all times.  

1-5.1.
Laundry facilities are available at Camp Fretterd at no charge.  Washers and dryers are located in Criegler, Fleetwood, Hallman, and Regan Halls.  It is the responsibility of the candidate chain-of-command to plan and coordinate use of the washers and dryers.  

1-6.  
SICK CALL:  Sick Call hours will be from 0530-0800 daily.  During operations at Camp Fretterd, the medical section is located in left wing apartment of Hallman Hall (Bldg 105) (see Chapter 8, Map).   At the Baker Training Site, during FLX-I, the medical section will be located in the vicinity of the Strauss Lodge.

1-7.  

RESTRICTED AREAS: Candidates are restricted to 70th RTI area of operations.  In garrison, this is generally inside the Regimental Circle (except during PT runs, road marches, or other supervised activities).  Candidates will not leave the Regimental Circle without the supervision or permission of the TAC staff.  Within the circle, the Commandant’s Cottage, TAC staff rooms, staff billets, QAQC office, Test Control and the Regimental Headquarters offices are off limits to candidates except as required to perform details at the direction of the Platoon TAC.
1-8.    
VIP GUARDS:  VIP Guards are prohibited during scheduled classes and training events.  Otherwise, the posting of VIP guards is at the discretion of the candidate chain-of-command.
1-9.     
MAIL: Candidates are encouraged to send and receive mail correspondence.


1-9.1.   
The following address will be used for incoming correspondence:


OC Last Name, First Name MI


OCS – Phase I


Headquarters, 70th Regiment (Leadership)


13720 Omaha Beach Circle


Reisterstown, MD  21136-4599

1-9.2.  
Candidates sending mail, will forward their letters through their chain of command.  The candidate XO will submit them to the S-1 for delivery NLT 0900 daily.  Candidates will provide their own postage.  The 70th RTI does not sell nor handle stationary, envelopes or postage.

1-10.
MOTTOS and CADENCES:   Use of mottos and cadences are encouraged.  Mottos or cadences containing profane or sexually explicit language or that depict extreme violence will not be tolerated.    

1-11.
ROAD MARCHES:    Road marches will be conducted IAW FM 21-18 Foot Marches.  A strip map will be issued to the candidate chain of command for planning purposes, the night prior to the day of the road march.

1-12.  
DAILY OPERATIONS ORDER RETRIEVAL:  Upon the change of command, the candidate company commander will receive a warning order.  The time and place for the issuance of the Operations Order will be given to the candidate company commander at that time.  It is the responsibility of the candidate company commander to attend the Operations Order briefing with the appropriate members of his chain of command.  Once received, the candidate company commander must use troop leading procedures to disseminate the order to subordinates.

1-13.
PERSONAL HYDRATION SYSTEM / CAMELBAK POLICY:    Per AR 670-1 para 3-6g. The Commander has authorized the use of a camouflage personal hydration system only in the following situations:  in a field environment, in high-heat areas, or on work details. Soldiers will not let the drinking tube hang from their mouths when the device is not in use.
1-14.
TELEPHONE CALL:  Officer Candidates are authorized but not required to make one brief telephone call to notify family of safe arrival at Phase I.  The time for this call will be determined by the Platoon TAC.  The call will be made from the pay telephones located in front of 29th Division Hall.  Candidates are responsible for paying for the call.  Pre-paid phone cards and change will not be available from the 70th Regiment.  Additional phone access may be provided while in garrison with TAC approval.
CHAPTER 2

PROCEDURES (LOCAL SOP)
(DFAC/PLT TRAINER (TAC) SHACK/LIGHTS OUT)
2-1.  
DINING FACILITY PROCEDURES: The XO is in charge of the preparation of the DFAC prior to the company’s arrival.  Preparation includes obtaining the menu, preparing the tables with water and filling the water glasses and ensuring the DFAC Manager is ready to serve. Clean up includes clearing the water from the tables and any messes that occurred while the Company was eating.  The XO is the liaison between the Company CO and the DFAC Manager.
One the Company has been formed in preparation to enter the Dining Facility; the 1SG will turn the Company over to the CO. The CO will call the XO to the front of the company using the command “XO, Front and Center” The Company will echo “XO.” 

(a) The XO will report the CO.  The CO will instruct the XO to “Read the Menu”.  The XO will execute an about face and give the company the command “Stand at Ease” and then read the menu.  The company will yell in unison “yum yum” for all items except prohibited items, which they will yell “yuck yuck.” The XO will call the company to attention and turn the formation back over to the CO. 
(b) The Co will turn the company back over to the 1SG.  The 1SG will give the command “Ground…Equipment.” Each candidate will ground their individual helmet, map case, LBE/V/Modular Lightweight Load-carrying Equipment (MOLLE) and manuals in an expeditious manner. The 1SG will instruct the PSGs on the exercise of the day and the order of eating. The 1SG will turn the Company over to the Platoon Sergeants using the command, “Platoon Sergeants, take charge of your platoons and move them into the dining facility.” The Candidate will move by Platoon into the Dining Facility. Each platoon will post guards for security.  Candidate will maintain their individual weapons while they eat.
2-1.1.  
Entering the Dining Facility.  The company chain-of-command will stand separate from the Company and in a line facing the Company (see figure 2-1) and will enter the dining facility after the last OC.  Beginning with the position closest to the dining facility, the chain-of-command line-up will be as follows: 1SG, XO, and CO (see figure 2-1).   Candidates not in the chain-of-command will stand in line at parade rest waiting to enter the dining facility.  The XO and Dining Facility Officers (DFO’s) will coordinate with the dining facility cadre and supervise the company as required.  The PL can use this time to spot check uniforms or review Officer Candidate’s academic knowledge.   Candidates will be prepared to answer required knowledge questions by the TAC Staff (see OC Guide). 

Chain-of-Command Lineup at Dining Facility

Figure 2-1
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Prior to entering Costin Dining Facility, candidates will perform ten repetitions on the pull-up bar, located adjacent to the entrance.  The DFOs will call candidates into the dining facility in groups (usually five at a time).  The candidates called into the dining facility will come to attention and count off exactly one count after the candidate in front of them.  The correct count off procedure is as follows: “zero one sir” (or ma’am),” zero two sir”, etc.  After counting off, the candidate will enter the dining facility.  

The remaining candidates will come to attention and march forward to fill the gap between themselves and the candidate in front of them.  Candidates will come to attention one count after the candidate in front of them has come to attention and prepare to march forward one count after the candidate in front of them, not at the same time.  This one-count delay in coming to attention and stepping forward is done to cause a domino effect in the line of waiting candidates.  Once a candidate comes within one-arm length of the candidate in front of them, he will halt and come to parade rest.

The PSG and PL will fall in behind their platoon once the last platoon member has entered the dining facility.

2-1.2.  
Dining Facility Seating:  All candidates will enter the dining facility in an orderly and military manner (e.g., squaring corners, greeting officers appropriately, etc.).  After passing through the food line and finding a place to sit at a table, candidates will place their food trays on the table, stow their headgear and other equipment under their chairs, and then proceed to arrange their cutlery on their trays as indicated in figure 2-1-2 below.  Each candidate will then proceed to obtain their two glasses of water or juice and place them near their tray as indicated in figure 2-1-2.  Candidates will then stand behind their chairs at the position of attention until the table is fully occupied or until all remaining candidates in the dining facility have passed through the food line and arrived at the table.  

Food Tray Arrangement 

Figure 2-2
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The last candidate arriving at the table, after stowing his headgear and equipment and completing his cutlery arrangement and drinks, will give the command "READY, SEATS" and “ADJUST, SEATS”.  No candidate will sit at a table alone.  The chain-of-command (CO, XO, 1SG; unless the CO designates otherwise) will be seated at a separate table. No talking is permitted except at the chain-of-command table. Candidates at the chain-of-command table are only to discuss class business.

2-1.3.  
Exiting the Dining Facility:  When all candidates at a table finished their meals, one candidate will command everyone to the position of attention, then command “Secure Tray,” then command “File Out.” Candidates will file past a TAC prior to returning their trays and glasses to the dishwasher area to ensure all food and drink are consumed.  Candidates will form up outside the dining facility and move as a company back to class or to the barracks.

2-2.  
Platoon Trainer (TAC) Shack Procedures:  Candidates will assume the position of attention, center themselves in the doorway and toe the line (the line is the imaginary line between the center of the doorframe, parallel to the doorway), knock three times with the palm of the right hand on the right door frame.  The candidate will wait till the person in the room addresses the officer candidate, then the candidate will announce “Sir/Ma’am/Sergeant [as appropriate], Officer Candidate [Last Name] requests permission to speak.” The candidate will wait at the position of attention until told to speak. The candidate will then announce “Sir/Ma’am/Sergeant [as appropriate], Officer Candidate [Last Name] requests permission to enter the TAC shack to… (State the nature of business).  The candidate will wait at the position of attention until told to enter. Once told to enter, the candidate will enter and walk directly to a position of two steps and centered in front of the desk (or officer’s location), assume the position of attention, and simultaneously render the hand salute while saying, “Sir/Ma’am/Sergeant, Officer Candidate [Last Name] reports as ordered / with a question / with a statement” The candidate will execute order arms when the officer returns the salute. If reporting to an NCO the procedure is the same except the candidate will not render a hand salute.
2-3.  
Classroom Procedures:  Officer Candidates will enter the classroom in a single file line, fill seats from front to rear, and remain standing at the position of attention.  The CO will command “Uncover” prior to reporting the class ready for instruction.  On the command, “Uncover,” all candidates will remove their headgear and place them on the table per the unit SOP.  The Co will approach the instructor, render a hand salute and report “Sir/Ma’am, Officer Candidate (Name), A/B Company, # assigned, # present, Prepared for Instruction”.  When the salute has been returned, the CO will face about, relay any specific instructions/information and issue the command “Ground…Equipment.” Candidates will pull their chair out, remove their LBE/V/MOLLE and hang it on the back of their chair. Candidates will remove their map case and lay it on the table in front of them.  Candidates will place their rifles on the floor to their right with the butt to the rear of the classroom and return to the position of attention.  The CO will issue the command, “Take Seats.” The class will exclaim, “Now and Always!” and be seated at the position of attention.  The CO will give the preparatory command “Adjust” at which time the candidates slap their down on the sides of their chair.  The CO will give the execution command of “Seats”, the candidates will say, ”AHH” and pull their chairs forward and finish any other adjustments necessary to prepare for classroom instruction.  The CO will take his seat quietly. ** Note** when attending class as a platoon, the PL will issue all classroom commands.
(a) Candidates will raise their hand to ask a question.  When recognized by the instructor, the candidate will rise to the position of attention or parade rest (depending on the rank of the instructor) and sound of with “Sir/Ma’am/Sergeant, Officer Candidate (Last Name) and ask his/her question.  Candidates will speak loud enough for all to hear. Candidate will respond to questions from the instructor in the same manner.
(b) Officer  Candidates feeling sleepy will take note taking material and move quietly to the rear of the classroom and assume the position of parade rest.  Candidates will participate fully in the class while standing in the rear.  Candidates will quietly return to their seats when they feel alert.

(c) Officer Candidates will not go to the latrine or for water during class unless the instructor has granted permission.

(d) When the instructor completes the period of instruction, he will call “CO,” The CO will rise and call the Class to attention.  The CO will proceed to the front of the classroom, halt two steps from the instructor, salute and state, “Sir/Ma’am/Sergeant, Officer Candidate (Last Name), Reports as Ordered.”  The instructor will return the salute and issue any necessary instructions. The CO will take one step to the rear and salute the instructor again.  When the salute has been returned, the CO will face about and command, “Secure Equipment.” All candidates will put on their LBE/V/MOLLE, map cases (if necessary), secure their rifle, and hold their helmet in the right hand. The CO will command “Center Face,” candidates will make the appropriate let or right facing movement to face the center aisle. The CO will command “From rear to front, left to right, March out.” Candidate will march out of the classroom to the break area or for formation.
(e) The CO and 1SG are responsible for all candidate conduct and for the accountability of all candidates, equipment and classroom materials during all classroom operations.
2-4.  
Lights Out Procedures: The Platoon will be at the position of parade rest. Each candidate will stand in the hallway outside of the door of their assigned room with a full canteen grounded.  Female candidates on the wings will join the platoon in the main hallway. When the PLT Trainer approaches the, the PL will call the platoon to attention.  The PL will report: The number assigned, the number present, “Ready for lights out procedures.” The PLT Trainer may conduct a quick room/display inspection. The PL will give the command, “Parade Rest,” as the PLT Trainer conducts the inspection.  After the PLT Trainer completes the inspection, he/she will give the command “Standby,” the platoon will echo “Standby.” The PLT Trainer will say, “The exercise of the day is…” The Platoon will respond with the predetermined exercise of the day.  The PLT trainer will give the command to start the exercise and stop the exercise via the appropriate command (starting position move, in cadence exercise, etc…) Once the exercise is completed the PLT Trainer will give the command “Prepare to Hydrate”, the candidate will secure the canteen in the right hand, with arm bent, remove and hold the cap in the left hand, with arm bent. The concave portion of the canteen will face the candidate. The PLT Trainer will give the command, “Hydrate.” The candidate will drink until at least one-half canteen has been consumed. The candidate will secure the canteen cap, keeping the canteen in the right hand, with arm bent.  The PLT Trainer will give the Command, “Prepare to Sing,” at which time the candidate will ground the canteen and prepare to sing the Army Song.  The PLT Trainer will give the command, “Sing.” The Platoon will sing the Army Song.  When the Army song is completed, the PLT Trainer will give the command, “Prepare to Mount,” all candidates will move to the bunks, remove their shower shoes and prepare to get in bed.  The PLT Trainer will give the command, “Mount.” All candidates minus the designated fireguards will get under the covers in their beds.  The PLT Trainer will give the command, “Sleep.” All candidates will remain in bed until first call (unless they are assigned duty as fire guard)  
CHAPTER 3

BARRACKS STANDARDIZATION (LOCAL SOP)

3-1. 

CHAIN-OF-COMMAND RESPONSIBILITY FOR SOP EXECUTION: All candidates are required to be familiar with the barracks SOP.  The candidate chain-of-command is responsible for ensuring that the SOP is followed. 

3-1.1.  
Day-to-day Uniformity:  All candidates' displays will be identical and in accordance with the SOP, except for display items being worn.  As AT progresses, display items should be worn at an equal rate.  As the day comes to a close, the uniform worn that day will be put into the laundry bag.  Since candidates are wearing the same uniforms, the same type and number of items will become soiled at the same time leaving the same type and number of items on display. Any missing display items will be listed on a 3x5 card that will be placed on the clipboard above the inspection checklist (see Appendix D of the Officer Candidate Guide).  Reasons for missing a particular item must be stated along with what is being done to obtain the item(s).

3-2.  
ROOM DISPLAY:  All mirrors, furniture, and ledges shall be clean and free of dust.  Rooms will be vacuumed daily.  The diagram below illustrates in general terms the placement of major items in the room.  In rooms where the bunk bed is placed against the right wall as one walks in the door, the room display will mirror the set up displayed in figure 3-1 below.

General Room Display

[image: image1]Figure 3-1

3-2.1.  
Room Labels: 

(a) Two pre-printed labels, per candidate, will be provided by the cadre at in-processing.

(b) The candidate will affix the first label on the horizontal post under the candidate’s bed mattress. See section 3-5.1 and Diagram 3-5.  Candidates shall occupy bunks from bottom to top in alphabetical order (i.e., OC Adams would occupy the lower bunk while OC Baker would occupy the top bunk).  


(c)   The second label will be placed within the eighth cinder block from the bottom, on the right side of the door in the hallway.  The candidate occupying the top bunk shall be identified on the first label. The first label will be placed so that the top of the label is flush with the top of the cinder block and the side of the label is flush against the doorframe. The candidate occupying the bottom bunk shall be identified on the second label.  The second label will be placed underneath the first label so that the bottom of the label is flush with the bottom of the cinder block and the left side of the label is flush against the doorframe.

3-2.2.  
Chest of Drawers:  The candidate occupying the bottom bunk will use the bottom two drawers.  The candidate occupying the top bunk will use the top two drawers.  Each candidate will store appropriate study material, class materials and individual items personal to the candidate. The drawers will remain closed unless in use.  Additional clothing with the exception of athletic supporters, brassieres, wash cloths and the ACU Belt (when not worn), will not be stored in these drawers.

3-2.3.  
Laundry Bags:  Both candidates' green laundry bags will be tied on the uppermost part of the bunk bed frame on the end closest to the doorway.  Candidates occupying the top bunk beds will hang their laundry bags closest to the wall.  The candidate occupying the bottom bed will hang his laundry bag closest to the hanging displays. Candidates will label laundry bags with their last names and last four digits of their SSN along the hemline at the bottom center of the bag.

3-3.  
HANGING DISPLAY:  Each room has a clothing rack/shelf unit attached to the wall.  The candidate occupying the TOP bunk shall have the half closest to the back wall window and the candidate occupying the BOTTOM bunk shall have the half closest to the room doorway.  The uniform fronts of each side of the display shall face each other.  All hanging items shall be neat, clean, and lint-free with no laundry tags or strings.  No insignia shall be displayed.   



3-3.1. 
 ACUs:  ACUs shall be clean and pressed.

3-3.2.  
Fasteners and Buttons:  All fasteners shall be fastened as worn.  Snap all snaps, except the top snap on the ACU jacket.  

3-3.3.  
Hangers:  Hangers shall be spaced evenly apart, beginning from the outside to the clothing rack working toward the center.  Hangers shall be brass-colored, bare wire hangers without cardboard.  The open end of the hanger hook shall face the wall.  

3-3.4.  
Labeling:  All items of clothing shall be marked with the candidate's last name followed by the last four digits of his SSN with a black laundry marker as shown in figure 3-4 (or in accordance with individual state SOP).

3-3.5.  
Order of Display:  The order of display of hanging items, from the center outward, shall be as follows:

(a)
Towel



(b)
PT T-shirt with shorts inside (2)



(c)
Shirt, Long Sleeve IPFU

(d)
PT Jacket with pants inside 

(e)
ACU (4)



(f)
ACU/ Gortex jacket



3-3.6.  
Folding: 

(a)  A white or brown towel shall be folded in thirds lengthwise, and then folded in half over the hanger.  The folded edge shall face the inspector and the open end shall face the wall.

(b)  PT shorts and sweat pants will be folded in half lengthwise, with the front side of the shorts on the inside.  They will then be folded at the knees and hung on the hanger so that the waistband side faces the center of the display and the folded edge of the garment seat faces away from the inspector.

(c)  When ACU trousers are folded over the hanger, the pant leg side shall face toward the outside of the clothing rack and the front (i.e. the fly) shall face the inspector.

Hanging Display 

Figure 3-2
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3-4.  
DRAWER DISPLAY:  The drawer display will be clean and neat at all times. The brass insignia will be highly shined front and back (see figure 3-3).

3-4.1.
  Items Included in Drawer Display.

   
      
(a)  White or brown towels shall be rolled to eight (8) inches in length.

(b)  Tan T-shirts shall be rolled to six (6) inches in length and labeled on the front side, centered on the lower hemline.

(c)  White or OD underpants shall be rolled to four (4) inches in length and labeled on the elastic band on the outside front of the gig line.

(d)  Wool socks (green or black) and white crew socks shall be rolled in pairs and labeled along the bottom of the foot from heel to toe.  Labeling is not required for black socks.  All socks shall be displayed with the smile side up and the sock opening facing down.

(e) Boot Care kit and OCS Brass pinned on a 3x5 card will be displayed according to figure 3-3.  Shoe polish shall be labeled on the bottom of the container.

Drawer Display
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Figure 3-3

3-5.  
BUNK DISPLAY: Bunks shall be displayed as follows:

3-5.1. 
Both the top and bottom bunks shall be uniformly labeled.  The labeled 3x5 card will be centered on the side of the wooden bed frame, with the right side of the card flush against the bedpost by the candidate’s head (see figure 3-5).

3-5.2. 
Bunks shall be made tightly with 45-degree hospital corners and a four-inch wide white collar starting twelve inches from the head of the bunk.  The white collar shall be formed with a combination of the white sheet and the blanket.

3-5.3. 
Pillows shall be tucked into the pillowcase.  The pillowcase shall be pulled tight and be free of wrinkles.  Excess pillowcase shall be tucked underneath the pillow on the side facing the wall (away from the inspector).  The pillow shall be centered on the bunk with the rear of the pillow flush with the back edge of the mattress.

3-5.4 
The candidate occupying the lower bunk shall have his head closest to the hall; the candidate occupying the upper bunk shall have his head towards the outside wall.

3-5.5. 
A clipboard with an inspection sheet shall be displayed centered in the pocket of the white collar with the clip toward the center of the bunk.

Item Labeling Locations (or in Accordance with STATE OCS Company SOP)

Figure 3-4
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Figure 3-5
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3-6.  
FOOTGEAR DISPLAY:
 Each candidate is required to have two pairs of issued (leather) combat boots, one pair of running shoes, and one pair of shower shoes.  All footgear shall be laced left over right, as worn. Laces shall be tied and tucked inside of shoe.  Boots shall be clean to OCS standards.  Soles shall be free of dirt.  

3-6.1.  
Labeling:  All footgear, with the exception of shower shoes, shall be labeled on the inside right of the shoe with the candidate's last name and last four digits of his SSN.  The shower shoes shall be labeled, where visible, with the candidate's last name and last four digits of his SSN.  

3-6.2.  
Order of Display:  The candidate occupying the TOP bunk shall have the back half of the room (window side) and the occupying the BOTTOM bunk shall have the front half (doorway side) of the room.  The toes of all footgear shall be lined up along an imaginary line extending along the side of the bunk bed side of the duffel bag parallel with the wall (see figure 3-1).

3-7.  
DUFFEL BAG DISPLAY:


3-7.1.  
How to Make Duffel Bag Display:

(a)  Fold the top inward until it is flush with the bottom of the bag and straighten out the wrinkles.  The bag should be about half its normal height.





(b)  Fold the top outward to form a four-inch collar.  Straighten out the wrinkles.





(c)  Repeat (b) until the bag is 12 inches high.





(d)  Place field manuals in the duffel bag.

(e)  A mortarboard (12” x 12” plywood – 3/8” thick) shall be placed on top of the manuals, inside and flush with the top of the duffel bag to form it into a square.  The mortarboard will be kept clean at all times.

     



(f)  Neatly arrange the shoulder straps.  This side shall face the wall.





(g)  The duffel bag shall be displayed with a four (4) inch collar and no eyelets showing.

(h)  The duffel bag may be used to store small personal items, publications, or class material.

3-7.2.  
Items on Display:  Toothpaste, toothbrush, soap in a dry soap dish, comb/brush, deodorant, shaving cream, and razor shall be displayed according to the duffel bag display diagram (Figure 3-6).  All items shall be marked with the candidate’s last name and the last four digits of his SSN.  The candidate occupying the top bunk shall center his display on the wall outlet.  The candidate occupying the bottom bunk shall display his duffel bag adjacent to the chest of drawers.

Duffel Bag Display

Figure 3-6
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3-8.  
SHELF DISPLAY:  On the shelf above the hanging display, the following items will be displayed: ACU cap (without insignia) or Kevlar helmet, knit wool cap and a pair of black leather military work gloves (with wool inserts).  These items will be placed as follows:  Gloves will be laid palm-to-palm with the fingers pointing toward the wall opposite the shelf (see Figure 3-7). 

Shelf Display

Figure 3-7
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3-9.    
LBE/V/MOLLE DISPLAY:  When not worn, the LBE/V/MOLLE will be draped over the back of the chair.  The equipment of the Candidate assigned to the top bunk will be displayed on top of the equipment of the Candidate assigned to the bottom bunk.
CHAPTER 4

MAINTENANCE AND CLEANING (LOCAL SOP)
4-1.  
CAMP FRETTERD BARRACKS AND CLASSROOM CLEANING SOP:

4-1.1.  
LATRINE



(1)   Clean all sinks and counter tops.




(2)   Clean all urinals and toilets.


 
(3)   Sweep and mop floors.

     

(4)   Dispose of all trash and put clean trash bag in can.

     

(5)   Dispose of all soap and shampoo containers in shower.

     

(6)   Mop floor in shower.


4-1.2.  
CLASSROOM (if applicable).

     

(1)
Line up all desks and tables properly.


(2)
Place the chairs on tables (barracks classrooms only).

     

(3) 
Vacuum carpets.

     

(4)  
Return training aids to S-3/S-4.


4-1.3.  
CORRIDORS

     

(1)   Sweep and mop tile floors.

     

(2)   Vacuum carpets.


4-1.4.  
WINGS (ROOMS)

     

(1)   Sweep and mop tile floors.

     

(2)   Vacuum carpets.


4-1.5.  
DAY ROOMS



(1)   Vacuum carpets.



(2)   Place chairs and sofas evenly around room.


4-1.6.  
GENERAL

 

(1)   
Do not remove any furniture from the buildings.

  

(2)   
Any moved furniture must be replaced to its original location.

 

(3)  
Police all around buildings.


(4) 
Restock toilet paper, paper towels and trash bags. Extra supplies can be obtained from Supply.

  

(5)   Sweep porch.

CHAPTER 5

Strength Report Card (LOCAL SOP)
5-1.  
CANDIDATE STRENGTH REPORT CARD:  Officer Candidates in leadership positions will maintain a daily strength report card for their company, platoon or squad.  Candidate platoon sergeants will provide a copy of the platoon strength report card to their designated PLT TRAINER no later than 0700 each day.  The Candidate 1SG will provide a copy of the company strength report card to the PLT TRAINER 1SG no later than 0700 each day.  The Strength Report Card will be written in pencil on a 3x5 index card (see Figure 5-1).  It will contain the following information.


(a)  Today’s date


(b)  Assigned Strength


(c)  Duty Strength (present in ranks)


(d)  Any missing OC by Last Name, First Name, Middle Initial, and location


(e)  Additional comments may be written on the back side of the card.

Sample Strength Report Card

Figure 5-1
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CHAPTER 6

Lights Out Extension Request Card  (LOCAL SOP)
6-1. 

LIGHTS OUT EXTENSION REQUEST:  Per para 3-5 of the OC Guide, candidate platoon leaders may submit lights out extension requests to the candidate company commander.  The Lights Out Extension card will be written in pencil on a 3x5 index card (see Figure 6-1).  It will contain the following information.


(a)  Today’s date


(b)  Platoon Number


(c)  Name of OC(s) making the request by Last Name, First Name, Middle Initial

(d)  Reason for the extension of lights out.

(e)  Duration of the extension of lights out.

Sample Lights Out Extension Request

Figure 6-1
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CHAPTER 7

Packing List (LOCAL SOP)
7-1.  
ITEMS PROVIDED BY THE HOST STATE:  The following items, listed in Annex G of the Candidate Guide will not be issued to candidates in Phase I by the 70th Regiment (LDR). Candidates are required to procure these items through purchase or issue from their home state RTI.

	MINIMUM QUANTITY
	ITEM DESCRIPTION
	ITEM # / NSN

	1 additional
	Coat, Army Combat Uniform
	SPM10005D0418

	1 additional
	Trousers, Army Combat Uniform
	SPM10005D0407

	1 each
	Bee-Sting Allergy Kit
	

	5 each 
	Bag, Zip-Lock, Plastic (12x12)
	8105-00-837-7757

	5 each 
	Bag, Zip-Lock, Plastic (8x8)
	8105-00-837-7755

	5 each 
	Bag, Zip-Lock, Plastic (6x6)
	8105-00-837-7754

	1 roll
	Tape, OD, 1 inch
	7510-00-890-9872

	3 each
	Pen, Black, Ball-Point
	7520-01-060-5827

	2 each
	Pen, Sharpie, Fine Point, Black
	7520-01-360-7742

	1 each
	Ruler, 12 inch
	7510-00-935-1005 or 7510-00-161-6215

	1 each
	Sewing Kit
	8315-01-222-0680

	2 each
	Book, Memo 3.5 x 4.5 inch
	7530-01-060-7511

	1 each
	Marker, Permanent, Black
	7520-00-973-1059

	1 each
	Notebook, Steno Type
	7530-00-223-7939

	1 pack
	Paper, Loose Leaf
	7530-00-559-9836

	2 packs
	Index Cards, 3 x 5 inch (100 per pack)
	7530-00-247-0325

	1 set
	Pens, Alcohol, Superfine, Red, Blue, Black, Green
	7520-01-392-5295

	1 each
	Pen, Cleaning (Alcohol)
	7520-01-385-5271

	2 each
	Pencil, mechanical
	7520-00-590-1878

	1 each
	Camouflage Compact or Stick
	6850-01-262-0635

	25 feet
	Cord, 550
	4020-00-262-2019

	1 each
	Camelback (ACU/BDU/Black) or 2 QT Canteen
	


7-1.1.  Candidates encouraged to procure the following additional items through self-purchase.

	MINIMUM QUANTITY
	ITEM DESCRIPTION

	2 weeks supply
	Prescription Medicine (prescription must be shown to medical staff during shakedown)

	2 weeks supply
	Multi Vitamin

	1 each
	Knife, pocket or Gerber or Leatherman type tool

	1 each
	Baby Wipes, Unscented, small pack

	1 can per squad
	Brasso 

	1 box per squad
	Laundry Detergent, Powder or Tablet

	
	Stationary, Envelopes and Stamps

	
	

	
	


 CHAPTER 8
REQUIRED KNOWLEDGE

Soldier's Creed

I am an American Soldier.  
I am a Warrior and a member of a team.  I serve the people of the United States and live the Army Values.
I will always place the mission first.
I will never accept defeat.
I will never quit.
I will never leave a fallen comrade.
I am disciplined, physically and mentally tough, trained and proficient in my warrior tasks and drills.  I always maintain my arms, my equipment and myself.
I am an expert and I am a professional.
I stand ready to deploy, engage and destroy the enemies of the United States of America in close combat.
I am a guardian of freedom and the American way of life.
I am an American Soldier.

8 Step Troop Leading Procedures
Receive the Mission
Issuer Warning Order

Make a tentative Plan

Initiate Necessary Troop Movement

Conduct Reconnaissance

Complete the Plan

Issue the Complete Order

Supervise and Refine

5 Paragraph Operations Order
SITUATION

MISSION

EXECUTION

SERVICE SUPPORT

COMMAND AND SIGNAL

CHAPTER 9

FIELD HYGIENE AND INJURY PREVENTION
9-1.

CONDITIONING:  

9-1-1.  
PRIOR TO REPORTING TO PHASE I:  Officer Candidates should do the following prior to reporting to Phase I.
· Routine vigorous exercise

· Be aware of possible poor acclimatization.  Summer in Maryland is hot and humid.  If you spend most of your time in an air conditioned environment, you may not be properly acclimatized.

· On-going hydration and balanced nutrition.

· Daily Multi-Vitamins

· Do not take supplements containing Ephedrine
9-2.  
HEAT AND COLD INJURIES:

9-2-1.
HYPOTHERMIA:  The body’s inability to maintain normal body temperature.  Can be caused by:



· Insufficient calorie intake

· Ambient temperature lower than body temperature

· Wet clothing may contribute

9-2-2.
HYPERTHERMIA:  The body’s inability to cool itself.  Classified in three categories:

9-2-2a.
HEAT CRAMPS:  Decreased electrolytes


· Arm, leg and abdominal cramps

· Treatment:  water, rest and food

9-2-2b.
HEAT EXHAUSTION:  

· Pale skin, sweaty and feeling “faint”

· Treatment:  cool down patient, water and rest

9-2-2c.
HEAT STROKE:  MEDICAL EMERGENCY
· No sweating, skin is red and dry, mental confusion

· Treatment:  Rapid cooling; call for medics

9-3. 

INSECT BITES:

9-3-1. TICKS  
· Can carry Limes Disease or Rocky Mountain Spotted Fever

· DO NOT REMOVE TICKS; SEE MEDICS FOR REMOVAL

9-3-2.  
MOSQUITOES

· Use insect repellant provided
9-3-3.  
SPIDERS

· Most spider bites are not harmful

· Dangerous spiders in the Area of Operations:  Brown Recluse and Black Widow

· Prevention:  Inspect tents prior to entry. Roll sleeping bag / poncho liner when not in use.  Shake out bedding and clothes.  Inspect boots prior to putting on.
· Report painful spider bites to medics immediately.

9-4.  
FIELD HYGIENE:

9-4-1  
UNDERWEAR:  All Officer Candidates will wear underwear in the field per AR 670-1

· Males will wear boxers or briefs

· Females will wear panties (no thongs)

· All underwear will be made of cotton or a cotton/poly blend.
9-4-2  
WASHING:  Routine washing of the body is imperative to maintaining good health in the field environment.
· Use unscented baby wipes for field cleaning

· Use anti-fungal powder (ie. Gold Bond) for feet and groin

· Routinely wash hands

9-4-3.  
FOOT CARE:  Proper foot care is essential to your successful completion of OCS

· Boots:  Make sure that all pairs of boots that you bring are well broken in PRIOR to reporting to Phase I.

· Socks:  

· Only Issue type padded wool socks will be worn with boots.  NO WHITE COTTON SOCKS will be worn with boots.
· Issue type sock liners (polypropylene) may be worn with wool socks

· Change socks and powder feet frequently.

9-4-4.
WOMEN’S HEALTH ISSUES:


9-4-4a. 

CYSTITIS (Bladder Infection)


· Prevention:  Cranberry Juice

· Treatment:  See medics 
9-4-4b.  

VAGINITIS (Yeast Infection)

· Prevention:  Proper personal hygiene; frequent underwear changes

· Treatment:  See medics
9-4-4c.  

MENSES (Monthly Period)

· Consult your physician prior to reporting to Phase I for information on management of your period.

· If you are taking birth control pills, continue your cycle during Phase I and while in the field.

CHAPTER 10

CAMP FRETTERD MILITARY RESERVATION MAP


[image: image12.wmf]
NOTES
NOTES

�EMBED Word.Picture.8���





THE DISPLAY CLOSEST TO THE WINDOW IS THE DISPLAY OF THE CANDIDATE OCCUPYING THE TOP BUNK





ON THIS SIDE OF THE DISPLAY, PANT LEGS WILL BE ON THE SIDE OF THE HANGER CLOSEST TO THE WINDOW





THE DISPLAY CLOSEST TO THE DOORWAY IS THE DISPLAY OF THE CANDIDATE OCCUPYING THE BOTTOM BUNK





ON THIS SIDE OF THE DISPLAY, PANT LEG’S WILL BE ON THE SIDE OF THE HANGER CLOSEST TO THE DOORWAY
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08 JUN 07





Assigned Strength:  54





Duty Strength: 51





Out of Ranks	 				Location





Snuffy, Joe R.		 			TAC Shack





Doe, Jane (NMN)		 		AWOL





Smith, Frank P.		 			S-1





Smith, Joe			Study Hall					15 min











Lights Out Extension Request





08 JUN 07





2nd Platoon








Name				Reason						Duration





Snuffy, Jane		Admin paperwork			30 min





Doe, John			Student Counsel			60 min
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