                                                SAMPLE MORAL/CIVIL CONVICTION WAIVER REQUEST


UNIT LETTER HEAD
OFFICE SYMBOL








                     DATE
MEMORANDUM FOR Commander, 1ST Battalion OCS, 70TH Regiment (LDR), Reisterstown, Maryland 21136

SUBJECT: Request for Waiver for Officer Candidate School

1. UP Para 2-8 NGR 600-100, request a conviction waiver for__(REASON)____ be approved for the following Candidate in order that he/she may enter the MDARNG Officer Candidate School (OCS) Program:

Last Name, First name MI    SSN

2. Request waiver approval for civil conviction.

3. UNIT POC






  Commander’s signature block

2 Encls

1- Statement of circumstances (from candidate)

2- Supporting court documents

