

Page 2

John Smith
123 Main ▪ Baltimore, MD 12345
(555) 555-5555▪ john.smith1@yahoo.com
DESIRED POSITION: 
Supply Management Specialist

ANNOUNCEMENT NUMBER: 
SWH812P7EHA659177
U.S. Citizen: 
Yes
Veteran Status: 
5-point Veteran Preference and VRA Eligible
Security Clearance: 
Current Secret Security Clearance
PROFESSIONAL PROFILE


Over 9 years of proven success as a supply and logistics professional with strong military experience managing all aspects of requisition, inventory control, shipment, and transportation, utilizing advanced logistics software and database systems. Core skills in:  

Logistics Operations
Storage/Distribution    
Planning/Implementation
Requisition Processing
                          Computer Skills

Accountability

Quality Control


Warehousing
PROFESSIONAL WORK EXPERIENCE


Logistics Specialist
January 2007- Present

Maryland Army National Guard
Hours/week: 40 

Building E-4305
Salary: 65K per year 

Edgewood, MD 21010
 

Supervisor: David White, 410-612-4188
Permission to Contact: Yes
Maintain 100% accountability of property on 25 different books for over 260 line items worth over $3,200,000. Manage the accountability of over $850,000 worth of supplies and equipment. Coordinate logistics activities across a 5,000 member, multi-echelon, government organization. Manage all organizational supply functions to ensure timely transition and 100% accountability for section items. 
· Planned and implemented numerous damaged equipment turn in projects that have resulted in tens of thousands of dollars in savings 

· Deployment – Kuwait  (2010-2011): Brigade Supply specialist, trained and supervised 4 supply personnel at remote locations, managed the requisition, transportation, receipt, transportation, and distribution of supplies and equipment across multiple locations

· Received numerous awards and citations for performance of duties well above the expected standard such as: Army Commendation Medal, Army Achievement Medal, and the Commanding General’s Coin for Excellence
Warehousemen III
November 2006-January2007
Under Armour
Hours/week: 40 

1040 Swan Creek Dr
Salary: 32K per year 

Curtis Bay, MD 21226

Supervisor: Dorace Walker, 555-555-5555
Permission to Contact: Yes

Responsible for processing, filling, and arranging shipment of merchandise to retail customers, within a large automated warehouse. Utilized handheld computers and handheld bar-code scanners to maintain inventory controls and insure proper fulfillment according to the company’s inventory management database. Prepared items for shipment, updated electronic reporting systems, and ensured that items were properly processed for shipment within established deadlines. Safely operated forklifts and pallet-jacks to load, unload, and maintain inventory in an organized manner. Verified daily inventory levels and completed related end of shift reports.
· Acknowledged for always being reliable, on time, working hard, and for being “…customer focused”
Security Guard
January 2005- November 2006
Broadway Services
Hours/week: 40
3709 E. Monument Street
Salary: 22k per year 
Baltimore, MD 21205
Supervisor: Joe Smith, 410-563-6929
Permission to Contact: Yes
Permission to Contact: Yes
Responsible for managing access control into customer facilities, safeguarding of customer property and personnel, and for enforcing compliance with the customer's established security policies and procedures. Verified the identity of all personnel entering the facility and ensured that only those with proper clearance were allowed to enter. Completed daily security logs, reports, and notified management of any noteworthy occurrences.  Operated detecting metal detectors and utilized other means to screen individuals and prevent passage of prohibited articles into restricted areas. Warned persons of rule infractions or violations, and apprehended or evicted violators from premises when necessary.

· Professionalism and dedication to duty resulted in zero serious injuries or property damage/loss in assigned areas

Security Guard
January 2004- January 2005
Omniplex World Services
Hours/week: 40K 

14151 Park Meadow Drive
Salary: 22K per year 

Chantilly, VA 20151
Supervisor: Latrice Austin, 703-652-3100
Permission to Contact: Yes
Responsible for the personal safety and security of all client personnel and visitors, and for the protection of its property. Manned entry-control points, verified proper credentials of authorized personnel, issued guest badges to authorized visitors, ensured proper documentation upon entry and exit; operated x-ray machines and medal detecting wands, and operated bomb detection systems and searched incoming vehicles as needed. Conducted vehicle patrols of the property grounds and conducted foot patrols in and around government buildings; completed associated patrol logs and reports and verified their accuracy at the end of each shift. 

· Acknowledged for maintaining 100% accountability of key control and access card systems 
Logistics Officer
March 1999- March 2003

United States Marine Corps.
Hours/week: 40 

Camp Kinser
Salary: 37K per year 

Okinawa, Japan 

Supervisor: Ulice Young, 805-813-6625
Permission to Contact: Yes
Responsible for providing full logistical support to all deploying units and managed three property accounts in excess of $20M. Ordered, received, separated, and prepared supplies and equipment for delivery to dozens of deploying units, often under tight deadlines. Assisted with the request, receipt, issue, turn-in, and accountability of individual, organizational, installation, and expendable supplies, equipment, vehicles, weapons, and ordinance. Managed and maintained supply and logistics databases to ensure property accountability, leadership visibility, and adherence to related policies and procedures. Implemented the Command Supply Discipline Program and initiated Financial Liability Investigation of Property Loss investigations. 
· Maintained individual clothing and sensitive item inventories for the unit with 100% accuracy
EDUCATION

Coppin State University, Baltimore, MD
Bachelor’s Degree in Criminal Justice (2013)
Number of semester/credit/quarter hours: 73 semester hours
GPA:2.3
Woodlawn Senior High School, Woodlawn, MD
High School Diploma, 1995
GPA: 3.5
JOB-RELATED TRAINING


Standard Army Maintenance System Enhance (SAMSE)

Logistics Information Warehouse System (LIW)
Property Book Unit Supply Enhance (PBUSE)


Standard Army Retail Supply System (SARSS)
Integrated Materiel Automation Program (IMAP)                     Federal Logistics Data System (FLD)
Hazardous Materials


PERSONAL REFERENCES

Anthony Rudloph

Background Investigator

Caci 
(410) 218-2942

Danille Goode

Nurse

SPPS-Metro OB/GYN
(443) 864-1115

Emerson Burrell

Claims Supervisor

Social Security Administration 
(443) 271-0603[image: image1.png]



