ALFRED E. NEUMAN

1234 5th Street,   Fort Worth, Texas 79111   
Residence: 817/777-1234



alfred.neuman@yahoo.com
May 10, 2010
Texas Tech University

Xxxx Department
Lubbock, Texas 79409
Dear Sir:

I am writing to express my interest in the (Name of Position) as mentioned in the Texas Tech Online Recruiting System (jobs.texastech.edu).  I have enclosed my resume for your consideration.  
I have achieved many goals in my career of public administration, business development and management.  I am interested obtaining a position in an organization that utilizes the achievements, skills, strategic thinking and leadership abilities that enable me to excel in a progressive and dynamic environment.  

As you can see from the organizations, positions, job duties, and the depth of my experiences, I have enjoyed a reputation for business and economic development as well as for management initiatives.  
I hope that you grant me an opportunity to meet with you to discuss how I am the best match for your position.  I have no doubt I can bring value to your operation.  
Thanks in advance for your utmost consideration.  You can reach me by phone or email list above.  
Sincerely,

Efren Villanueva 

Enc.:  Resume

