John Doe
123 Main Street
Baltimore, MD 12345
555-555-5555
john.doe@mail.com 
DESIRED POSITION - 
Construction Worker
SUMMARY OF SKILLS
· Organized and hardworking professional with experience in petroleum handling and mechanical maintenance 

· Proven ability to work efficiently under deadlines 

· Excellent communication skills with a strong attention to detail

· Current DoD Secret Security Clearance
· Interest in working with machines and heavy equipment

EDUCATION

United States Army Basic Training, Fort Sill, OK, 2010
Coppin Academy High School, Baltimore, MD, 2009
PROFESSIONAL EXPERIENCE & TRAINING
Petroleum Supply Specialist Trainee 

United States Army, Fort Lee, VA, 2010 
· Tested fuels and oil 

· Operated airplane refueling systems and equipment 

· Operated pumps, pipelines and tanker equipment 

· Planned and scheduled petroleum transport 

· Learned safety regulations and procedures for handling dangerous materials 

Automotive Repair Apprentice 

A.D.I.Y Auto Service Center, Baltimore, MD, 2007-2009
· Assisted auto mechanics with diagnostics, maintenance and repair duties

· Learned how to perform general routine repairs 

· Maintained vehicle records by recording service and repairs 

· Kept shop equipment maintained and good operating condition

· Purchased and maintained supplies for the service department 
