Albert Smith
1234 Main Street
Baltimore, MD 55555
( 555 555 5555
( albert.smith@aol.com


DESIRED POSITION: Intelligence Analyst, Dutch or German Linguist with TS/SCI and CI Poly
Summary of Qualifications
· Top Secret Security Clearance, SCI and Counter Intelligence Polygraph

· Construction Surveillance Technician at $1.7 Billion project

· Human Intelligence (HUMINT) Analyst with 2 years of relevant experience

· DIA Certified in HUMINT Collection Operations as an Issue and Collection Manager

· U.S. Army Certified Dutch, Flemish (Belgium) and German Linguist

· Decorated Combat Veteran with experience in Bosnia, Iraq, White House and the Pentagon

· Strong oral and written skills.  Excellent decision making ability and sound judgment
· Excellent attention to detail.  Superior interpersonal skills


Professional Experience
Construction Surveillance Technician 
(short-term contract work)

               2010 - Present
National Geospatial Intelligence Agency and United States Investigative Services
· Provide surveillance of un-cleared workers to prevent implantation of clandestine surveillance devices or systems into constructed or refitted structures
· Escort un-cleared personnel and materials
· Identify construction security vulnerabilities and monitored the construction process
· Complete the USIS Construction Surveillance Technician III Certification Training Course                                                           
German and Dutch Contract Linguist – Intelligence Analyst
                 

      2008 - 2010
Office of Military Commissions, Arlington, VA and Acclaim Technical Services
Department of Defense, Fort Meade, MD and Mission Essential Personnel
U.S. Department of Justice, Arlington, VA and McNeil Technologies 
· Translated, interpreted and formatted German classified messages
· Wrote summaries and reports as part of trial preparation
· Collected, organized and analyzed open source intelligence data
· Produced cyber intelligence reports detailing threats
· Selected operational actions to mitigate threats  
Human Intelligence (HUMINT) Watch Officer, Issue and Collection Manager                  2006 - 2007
Headquarters Defense Intelligence Agency, Washington, DC    GG-0132-11

Defense Intelligence Agency, Washington, DC and Zel Technologies (Contractor) 

· Monitored intelligence traffic from national and tactical sources
· Processed Human Intelligence Collection Requirements (HCR), Ad-Hoc Requirements (AHR) and Time Sensitive Collection Requirements (TSCR)
· Functioned as desk officer responsible for security and intelligence in the Pacific
· Prepared the activities register, with the overnight news, for the commanding general
· Acted as the after hours point of contact for embassies around the world
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Document Exploitation Specialist, Sub-Contractor
                                                           2004 - 2005
Defense Intelligence Agency Baghdad, Iraq and Harding Security Associates McLean, VA 

· Processed key pieces of information to identify links among people, places, businesses, financial accounts, telephone numbers and other investigative information
· Utilized advance technology to improve the ability to organize, translate, and analyze captured information in virtually all formats and many languages 
· Scanned, imported, prioritized, translated, indexed and refined data seized in remote locations
· Provided field personnel with the means to immediately assess and analyze exploitation results
· Received performance rating exceeding requirements for 13 months combat in Baghdad, Iraq
Security Training Manager 





                 
      2003 - 2004
AmGuard Security and Patrol Services Germantown, MD
· Trained 350 newly hired security officers on laws and regulations as required by the State of Maryland , the Commonwealth of Virginia and by Washington, DC
· Provided first responders training for all types of emergencies and volatile situations such as bomb threats, first aid, robberies, vehicle accidents hazardous material incidents, and other emergencies, procedures and protocols
Federal Police Officer and Security Assistant




                   2001 - 2003
Veterans Affairs Medical Center, Washington, DC    GS-0083-06 

· Maintained law and order during normal and emergency operations, promoted community relations, processed incident and activity reports, and detained suspects
· Performed traffic duties including directing traffic, issuing tickets and notices for vehicle operation and parking violations, testified in court, compiled evidence and gave deposition to proper authorities
White House Volunteer, Administrative Assistant

                                              1994 - 1998
Old Executive Office Building, the White House, Washington, DC

· Read, coded and analyzed the correspondence of the President of the United States
· Assisted the First lady with personal administrative projects
· Staffed the Executive Clerks office during special events
· Performed administrative duties at the Economic Council in the White House
· Answered the telephones in the Office of the Legal Counsel for the President
· Produced 350 handwritten Christmas cards in the White House
· Screened selectees for federal judicial appointments in the Office of the White House Counsel
· Received numerous Certificates of Appreciation from the President for services rendered


Education and Training:

Department of Defense Cyber Investigations Training Academy


                  2009
Online Undercover Techniques course, a requirement for cyber intelligence analysts
Defense Intelligence Agency – Bolling Air Force Base, Washington, DC


     2007
Issue and Collection Managers Course

Excelsior College, formerly Regents College, Albany, NY 




     2005
Completed 140 semester hours towards a BS degree in Liberal Studies

Department of Veterans Affairs (VA) and Federal Police Academy Little Rock, AK    
     2003
Cyber Security Awareness Course, required for VA Federal Police Officers 
Federal Police Officers Training Course
