


123 Main Street, Garland, TX 12345
555-555-1234   ♦   matt.great56@email.com
SUMMARY OF SKILLS

· Level II, III, & IV Licensed Security Officer (TX - DPS/PSB)
· Current Department of Defense Secret Security Clearance
· U.S. Army Certified Radio Communications specialist
· Highly motivated, dependable, drug-free, and physically fit
· Committed to enhancing knowledge of security techniques and procedures

· Proven ability maintain professionalism in stressful situations

WORK EXPERIENCE

Airborne Infantryman (Paratrooper) 
2010-Present
Texas Army National Guard

· Advanced training in weapons, use of force, patrolling, and leadership

· Also hold secondary Military Occupational Specialty as a Radio Communications Specialist - operate, install, repair, and perform maintenance on communication equipment, security devices, and power generators; prepare, transmit, receive, and process messages 

· Current DoD Secret Security Clearance
Installation Technician 
2002 – Present
Custom Gutter, Inc. - Dallas, TX
· Fabricate, install, and repair residential gutter systems

· Conduct customer orientations and assist with job estimation
· Consistently receive highest customer satisfaction ratings for services performed
· Acknowledged as “…the go-to guy that gets the job done”

Assistant Manager
2001
Jamba Juice - Houston, TX



· Supervised, scheduled, and trained 4-5 employees

· Opened and prepared store for operation

· Managed store inventory and ordered supplies
· Served customers and performed all aspects of operation

Warehouse Associate 
2000 – 2002

Nordstrom - Frisco, TX

· Managed inventory control and inter-store transfers
· Logged all mail and transfers via UPS and FedEx

· Unloaded shipments, delivered and arranged merchandise to all departments

Fiberglass Fabricator 









1996 – 2000 

Hydro-Sport - Dallas, TX

· Performed custom fiberglass fabrication and gel coating

· Handled incorporation of chemicals and disposed of hazardous materials per OSHA regulations
· Ordered tools and supplies and assisted with shipping and receiving

EDUCATION & TRAINING
Level II, Level III, Level IV Security Officer License, Texas Handgun Academy (Oct 2010)
GED (2009)

U.S. Army Airborne School (2010)

U.S. Army Infantry Qualification Course (2010)

U.S. Army Radio Communications Specialist course (2010)
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MATTHEW J. GREATHOUSE








